Goodrich Independent School District
234 Katie Simpson Street

PO Box 789, Goodrich, TX 77335

Phone 936.365.1100 - Fax 936.365.3518

Gwen Messner
Human Resource/Payroll Specialist/Accounts Payable
gmessner@goodrichisd.net

Business Office

Date: June 15, 2021
To: All Employees

Subject: Payroll and Finance Check Cut-off Schedule for 2021-2022

The following schedule covers due dates for Employee Leave Forms, Monthly Timesheets,
Substitute Timesheets, Supplemental Timesheets, Invoices, Dues, Contract Fees, and
Reimbursements. All paperwork should be approved and in the Business Office by 3:00
p.m. of the Payroll/Finance Cut-off Date. Anything turned in after that date will be paid in
the next processing period.
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Giving you our Best so you can be your Best
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